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PREFACE
Fenerbahçe University "Term Project and Thesis Writing and Printing Guide" has been prepared with reference to nationally and internationally accepted academic principles and practices. 

Our aim is to guide our students, who receive education in programs conducted within the Graduate School, to write their term projects and thesis studies at a high standard and quality. 

This guide is the basis of reference for term projects and theses prepared in the programs conducted within the Graduate School. However, like every written document, it is open to all criticisms and opinions and will continue its own development.
We would like to express our thanks to the faculty members from different fields of science of the University who contributed to the preparation of this guide.   

Institute Administrative Board
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CHAPTER ONE
GENERAL PRINCIPLES
Aim and Scope
Article 1 – (1) Fenerbahce University Graduate School Graduate Programs Term Project and Thesis Writing and Printing Guide regulates the principles of writing and printing of term projects prepared in non-thesis master's programs according to the articles in Graduate Training and Education Regulation, theses prepared in master's and doctorate programs with thesis, and printing of art proficiency works from proficiency in arts programs. 

Definitions
Article 2 – (1) The following terms found in this writing and printing guide shall have the meanings assigned to them below:
a) Academic Advisor: faculty member guiding the course and term projects/thesis studies of a student registered at a Graduate program,
b) Science Major/Art Major: Science major/art major department, which is an education program in institutes,
c) Term Project: term project conducted in non-thesis master's programs,
d) Institute: Graduate School,

e) Board: Graduate School Institution Board,
  f) Graduate Program: thesis and non-thesis master's, art proficiency, and doctorate programs, 
g) Thesis: thesis work conducted in master's and doctorate programs with thesis, art proficiency works conducted in art proficiency programs,
h) University: Fenerbahçe University,

ı) Administrative Board: Graduate School Administrative Board.

Basic Principles and Guidelines
Article 3 – (1) Term projects and theses to be submitted to the Institute are written in accordance with the principles indicated in this guide. Term projects and theses that are not written according to the guidelines set forth in this guide are not accepted.
(2) Term project, master's thesis and doctoral thesis differ in means of scope and expectations.

(3) The term project and thesis work are an essential element of graduate school programs; they are considered as official documents and possess a legal character. For this reason, attention should be paid to academic expression and writing style, the use of standard language, and the use of the third person singular in text writing.

(4) Term project and thesis work are entirely the student's responsibility. For this reason, students must read the guide carefully and prepare the related texts accordingly.

(5) The student must prepare their term project/thesis on their own and must comply with the guidelines for citation and quoting. The volume of the work should not be increased by including unnecessary information or reduced to such an extent that it disrupts its integrity. 
(6) The explanations in the appendices of the guide should be carefully evaluated. 
(7) Even if the citation is made in academic and ethical terms, the works of other researchers cannot be written exactly as defined in the Fenerbahçe University Academic Research and Publication Ethics Directive, the original texts cannot be cited indirectly by making changes, and another work cannot be claimed without citing the source. The sources of tables, figures, and quotes that are not made by the author must be given. References shown on the bibliography page should be stated in the text, and references in the text should be stated in the bibliography.

(8) Practical studies cannot be conducted without the permission of the board of ethics. For studies that require permission from the relevant ethics committee, the guidance of the academic advisor and the regulations of the university's board of ethics must be considered. "Ethics Committee Approval" should also be submitted while making a proposal for the thesis topic which requires practical studies. Otherwise, the thesis topic proposal is rejected.
(9) For topics that are not disclosed in the guide, firstly, the academic advisor should be consulted, and if required, the department head should be consulted. If the situation cannot be clarified, a written petition should be applied to the Institute Directorate for the relevant approval. Otherwise, all responsibility belongs to the student.
(10) There is no general rule about how many pages a term project / thesis should have. It should be prepared within the scope required by the content of the work. However, it is advised that the main text of a term project (excluding the abstract, footnotes, bibliography, etc.) should not exceed 10.000 words. Studies regarding art, design, and other similar production files are also evaluated within the scope of the project. For these types of projects, the text containing the development process and results of the application that is prepared in accordance with this writing guide should be at least 4,000 words.
Academic Ethics and Plagiarism
Article 4 – (1) Plagiarism is an academic crime and poses serious moral and legal consequences for the author. For this reason, the author must comply with the rules of reference and cite all sources they have used. The author is responsible for referencing all sources in their work in accordance with the principles set forth in this guide.
(2) The responsibility belongs to the student for mistakes made intentionally or unintentionally during the term project / thesis work. At every stage of the work, scientific research and publication ethics rules should be followed. In this regard, the contrary actions and types of violations included in the "Interuniversity Board Scientific Research and Publication Ethics Directive" should be read carefully and such mistakes should not be made.
(3) The author must sign and attach the "Academic Integrity Statement" declaring that they have prepared their work in accordance with academic and ethical rules, with correct quotations and references. 
(4) The student delivers their term project/thesis with the "Academic Integrity Statement" they have signed to their academic advisor. Otherwise, the academic advisor cannot evaluate the work. In this case, all responsibility belongs to the student.
(5) Considering the principles set out in this guide, if the student submits the Academic Integrity Statement to their academic advisor on time, and if they are successful in the term project / thesis, they add the Academic Honesty Statement page to their bound work.

(6) It is obligatory to adhere to academic ethical rules in term project and thesis work. In this context, the similarity rate in the term project cannot be more than 25%, the similarity rate in the master's thesis cannot be more than 20% and the similarity rate in the doctoral thesis cannot be more than 15%. It is obligatory to consult the academic advisor and the university library for more information and guidance on this subject. 
Postponing Access to the Thesis Work
Article 5 – (1) For postponing the accessibility of graduate theses, the relevant provisions found in regulations and directives of the Council of Higher Education are taken as basis.  
CHAPTER TWO
FORMAT AND WRITING
Writing Rules
Article 6 – (1) The term project / thesis should be written in a simple, clear, and understandable language, in accordance with the rules of Turkish grammar, and passive expressions (done, seen, etc.) are preferred. The use of foreign words that have not been translated into Turkish should be avoided as much as possible. The rules indicated on the current Spelling Guide and Turkish Dictionary prepared by the Turkish Language Association should be followed. If words and phrases not found in the dictionary are used, the meaning of these words and phrases should be explained in the footnote on the same page. 
Paper Type and Re-Printing
Article 7 – (1) The main text of the term project / thesis work should be printed on A4 standard (210 mm x 297 mm and 80 g/m2), white pulp paper, without deteriorating its properties, with black ink, by a high-quality laser printer, unless required otherwise. 

(2) The first printed copy of the term project/ thesis work is considered to be the "original" copy. In terms of print quality, the original copy should be used in each reproduction and the other copies should be clear and legible. If the print quality is deemed insufficient, the Institute and/or library may request reproductions. 

Use of Paper
Article 8 – (1) The term project/thesis work should be printed on one side of the paper.
Margins
Article 9 – (1) Paper margins should be left as 4 cm on the left side [binding side] of each page, 2.5 cm on the right side, and 3 cm on the top and bottom edges of each page. Words should not be split at the end of the line. The text should be justified on both sides of the page. Footnotes should be kept within these borders.
[image: image1.png]FBU

FENERBAHGE UNIVERSITES











Figure II.1: Paper Measurements and Margins
Margins should be kept blank. There should be no heading, footnote, text, and other writing/figures etc.

Page Format
Article 10 – (1) All the content of the term project/thesis work (such as text, tables, etc.) should be justified once the margins have been adjusted. After the term project / thesis work is printed and bound, all the content should appear centered on the page.

 (2) The first line of a paragraph cannot be written as the last line of the page and the last line of the paragraph cannot be written as the first line of the page. At least two lines of a paragraph should be together at the beginning and end of each page. Headings and subheadings must follow at least two lines of a paragraph.

(3) The text is aligned according to the right and left borders and there should be no word break at the end of the line in the text. For this, the "None" option must be selected on the "Hyphenation" tab that is found on the "Page Layout" tab.
Font Type, Font Size, and Format
Article 11 – (1) The term project/thesis work should be written in 12-point font size, black color, and Times New Roman font type should be used. The text should be written in vertical and normal letters. Font type and font size should be consistent throughout the text. One letter space should be left after punctuation marks. 

(2) The font size can differ on, the cover and title page, chapter headings, sub-headings, footnote, endnotes, block quotations, tables, figures, and the like. 

(3) The author may prefer to write in bold text, symbol, or italics to indicate special emphasis and idioms in a foreign language, proper nouns, and concepts.

(4) Footnotes should be written in 10-point font size, Times New Roman font type, vertical and normal letters.

(5) Term projects/thesis work should be prepared in in MS Office Word processing program. For tables, graphics, figures, and other similar visuals, Word, Excel, or other programs advised by the academic advisor can be utilized. Figures that cannot be created in a computer environment should be drawn according to technical drawing principles, and text and symbols should be written with a template.

Spacing
Article 12 – (1) Term project/thesis is written with 1,5 line spacing. Preface, abbreviations, tables, figures, endnotes, bibliography, appendices, resume, in-text citations, table and figure names and descriptions as well as footnotes are written with 1 line spacing. 

Headings
Article 13 – (1) Heading numbering should be done up to the fourth-level.

(2) First- level headings (preface, table of contents, list of tables, list of figures, abbreviations, chapters, bibliography, and so on) start on a new page, 5cm below the top of the page. These headings are centered, written in Times New Roman font type, all capital letters, bold, and in 14-point font size. Second-level headings are written in Times New Roman font type, all capital letters, bold, 12-point font size, and are aligned to the left. Third and fourth-level headings are written in Times New Roman font type, only the first letter of the heading is capital, bold, 12-point font size, and are aligned to the left.

(3) Only the chapter headings are numbered in first-level headings. Chapter headings should be numbered with uppercase Roman numerals (CHAPTER I, CHAPTER II, etc.). Each chapter should have a short heading? that reflects the content of the chapter. The first line includes the chapter number and the chapter heading with 1.5 line spacing. A line should be left blank between the heading and the beginning of the text. Preface, table of contents, list of tables, list of figures, abbreviations, and other similar first-level headings are not numbered. Second-level headings are indicated with Arabic numerals (1., 2., 3. etc.); third-level headings are indicated with Arabic numerals (1.1., 1.2., 1.3., 2.1., 2.2., 2.3. etc.); and fourth-level headings are indicated with Arabic numerals (1.1.1., 1.1.2., 1.1.3., 1.2.1., 1.2.2., 1.2.3., etc.).

(4) Except for first-level headings, headings are written after two lines that are left blank, and after the heading, a single line is left blank. Headings cannot be written as the last line of a page. If there are not at least three lines of text after the heading at the end of the page, the heading is placed on the next page. First-level headings start at a new page. Except for first-level headings, headings must have text written under them, regardless of the level of heading. One line must be left blank between paragraphs. All headings in the text should be left-justified. Below each chapter, there should be at least two sub-headings if sub-heading is required. No more than four levels of headings should be made unless it is highly necessary.

Paragraph
Article 14 – (1) Before writing the term project / thesis, for paragraph spacing, the "Before" "pt" value for the paragraph spacing should be set to "0" (zero) and the "After" "pt" value to "12" (twelve), from the page layout tab. The first line of each paragraph should be aligned to the left without an indent. One line must be left blank between paragraphs.

Pagination
Article 15 – (1) Pagination of the term project/thesis work should always be in the same position, centered below the page. Page numbers should be in the same font type and size used in the text. Pages should be numbered without a line or any other symbol.
Table II.1: Content Arrangement and Pagination
	
	Content Arrangement
	Page Numbers

	Beginning Segment
	Cover
Title Page

Acceptance and Approval

Academic Honesty Statement

Dedication

Preface

Özet

Abstract

Table of Contents

List of Tables

List of Figures

List of Abbreviations

List of Symbols
	Not visible

Not visible

Not visible

Not visible

Not visible

Not visible

Not visible

Not visible

Page number starts from “ix” (the page number is an example)

...

...

...

	Text Segment
	Introduction

Main Text (Chapters, if any, Equipment and Method, Findings, Discussions, Conclusion and Suggestions)

Bibliography
Forms

Appendices
Resume
	Page number starts from “1” and continues until the end of the work.

...

...


(2) Page numbers are not shown on the cover, title page, project / thesis acceptance and approval, academic honesty statement, dedication, preface, abstract, and abstract pages in the beginning segment. Pages begin to be numbered with the "Table of Contents" page. The "Table of Contents" pages are numbered with lowercase Roman numerals (i, ii, iv …), and starting from the "Introduction", the main text part is numbered using Arabic numerals (1, 2, …) beginning from one (1). 
Citations
Article 16 – (1) Sentences directly transferred from another source in the term project/thesis are called "quotation". When quoting the ideas of others, even if they are expressed in new sentences/paraphrased, the reference should be given. Directly quoting, without reference and without quotation marks is an act of plagiarism. However, not referencing widely known information (e.g., World War II ended in 1945) is not plagiarism. Citations must be the same as the original and their source must be given in full. Parts of computer codes are also considered as citations. Frequent and long citations should be avoided.
(2) Exact or abbreviated quotations must be written in quotation marks. Quotation marks are not used for block quotations. 
(3)  Quotations of five lines long and less should be included in the text and given in double quotation marks. The source of in-text citations should be placed in parentheses at the end of the sentence immediately followed by a period. For example, [“Students often had difficulty using APA style, especially when it was their first time" (Jones, 1998: 199).] Quotations longer than five lines are not shown in quotation marks. Block quotations are given 3cm indented from left and right sides. Different from short quotations, it can be appropriate to put a period at the end of the quotation and then write the source in parentheses. For example, [. (Jones, 1998: 199)]. If there is a mistake in the quoted sentence, its correction is added in square brackets. For example, [“Students often had difficulty [while] using APA style, especially when it was their first time" (Jones, 1998: 199).]
Mathematical Expressions
Article 17 – (1) Mathematical expressions (equations, formulas, etc.) are written with 1.5 line spacing. Before and after mathematical expressions, a 6-point font size spacing is left, but no blank lines are left before and after.
(2) Mathematical expressions are aligned centered within the text. 

(3) Mathematical expressions are given numbers and headings in order, starting from 1, provided that the chapter number (written with Roman numerals) is the first number in the relevant section. For example, numbers in the first part are written as (I.1), (I.2), in the second part (II.1), (II.2), and if necessary, sub-expressions of the same equation are written as (I.1a) and (I.1b) at the left of the line where the equation is written. Equations given in the appendices are numbered to indicate the chapter at which they are displayed. These numbers and headings (e.g.: A.I.1, A.I.2), are written in all capital letters, normal, font type compatible with the text, and 12-point font type. 

(4) In order to ensure integrity in the expressions of weight, time, length, and volume, known as the metric system, basic units known as "International System of Units" (mol/L, mmol/L or µmol/L and similar units) should be used as much as possible. The current version of Turkish Language Association Spelling Guide should be taken as basis in writing.
Content Footnote
Article 18 – (1) Content footnotes can be used to describe, evaluate, compare, discuss, and comment on information that strengthens the content of the term project/thesis work. Footnotes should be short and concise. Lengthy explanations, figures and tables should be in Appendices. Symbols such as "*", "**" are used in footnotes given for this purpose. Content footnotes are not numbered.

(2) Content footnote symbol should be placed at the end of the quotation. If the quotation is a paragraph, the content footnote symbol is placed above the last word, if the quote is a concept or name, the symbol is placed just above the concept or name. 

(3) Content footnotes should be separated from the main text by a continuous thin line drawn from the left to right in the middle of the page after 18 pt spacing from the main text. It should not overflow into the 3cm gap that should be left at the bottom of the page.
(4) Content footnotes are written in 10-point font size, and in the same font type used in the main text. 1 full line spacing should be used in the writing of the footnote.

Corrections
Article 19 – (1) Correction, addition, deletion, scrapping, and other similar processes are not accepted after the term project/thesis is printed/bound. Corrections can only be made on the electronic document for reprint.
Binding of Thesis
Article 20 – (1) For the term project/thesis work classification and archive, a color code has been arranged. According to the color codes, term projects should be bound with American binding on white cardboard paper, master's thesis should be bound with yellow binding, and doctorate thesis should be bound with dark blue binding. It is obligatory to apply to the Institute for examples of binding. Assorted colors, shades, and types of bindings are not accepted. The color of the font on the cover for term projects is black, master's theses dark blue, and for doctorate theses it is yellow.

Multiple Volumes
Article 21 – (1) The binding of term projects/thesis works that exceed 5cm should be divided into two or more volumes. Each volume should be numbered consecutively with Roman numerals. 

(2) Each volume should have a "Table of Contents" page. 

(3) Each volume should have a cover and title page and each volume should have the same information included, except for the phrases Volume I, Volume II, etc. on the covers. Phrases such as Volume I, Volume II should be written just below the title of the term project/thesis, leaving appropriate line spacing. 

(4) The Roman and Arabic numerals and page numbering rules used in Volume I should continue in the same systematic manner in the other volumes. However, the numeral following the last Roman numeral and the last Arabic numeral used in Volume I must be the first digit in Volume II.  
CHAPTER THREE
LAYOUT AND EXPLANATIONS
Chapters
Article 22 – (1) The chapters that should be included in the term project/thesis work are shown in the table below in order.   
Tablo III.1: Term Project/Thesis Chapters
	Cover

	Title Page

	Acceptance and Approval

	Academic Honesty Statement 

	Dedication

	Preface 

	Özet

	Abstract 

	Table of Contents

	List of Tables 

	List of Figures

	Abbreviations

	List of Symbols 

	Introduction

	Main Text (Chapters) 
Equipment and Methods
Findings 

Discussions
Conclusions and Suggestions

	Bibliography

	Forms

	Appendices

	Resume 


Cover
Article 23 – (1) On the cover respectively; emblem, T.R., University, institute, department, if any the name of science, term project /thesis title, the type of work (Term Project/ Master's Thesis/ Doctorate Thesis), student's name and surname, the defended topic (İstanbul), and the date. This information is not abbreviated.

(2) The cover consists of one upper, one lower and three inter-block spaces and four blocks with all the texts centered in the order specified in this article. The layout of the cover is shown on Appendix-1.

(3) On the back cover, respectively: the students name and surname, title of the term project/thesis, the year in which the term project / thesis was defended are indicated. Provided that it fits on the back cover, this information is written in a compatible font, normal, all capital letters, and centered. The layout for the back cover of the cover is shown on Appendix-3.

Title Page
Article 24 – (1) The layout of the title page is the same as the cover page layout. However, as an addition to the information on the cover, the student number is included in the block containing the student's name and surname on the title page.
(2) In addition, the academic advisor's title, name, and surname are written on the title page without abbreviation. The advisor block is placed between the 3rd and 4th blocks with two lines of space between them, without changing the format and spaces on the cover. The title page layout is shown on Appendix-2.

Acceptance and Approval
Article 25 – (1) It is recommended to use ink for commentary and signatures on the acceptance and approval page. In the theses, "approved" or "rejected" should be written in the "commentary" section. The program the student is registered at must be indicated.  

(2) The acceptance and approval form page should be included in the re-prints of the work to be submitted to Institute after successfully passing the academic advisor evaluation for the projects and the defense exam for the theses. This form page is obtained from the related web page.

Academic Honesty Statement
Article 26 – (1) The academic honesty statement is included in the student's term project/thesis with their wet signature. This page should be included in all the re-prints of the student's term project/thesis with their wet signature. The related page is obtained from the Institute web page.
Dedication and Preface
Article 27 – (1) The dedication and preface are optional. The author can dedicate their term project/thesis work to individual/s they value. The preface is the text in which the author writes about their personal views. It is not a text in which the scientific content and scope of the work is evaluated. At the end of writing the preface, the author may thank the individual and or institutions that have contributed to their work. 

(2) The author should prepare separate pages for dedication and preface. The dedication page does not require a heading. On the preface page, the heading of "PREFACE" should be used. The heading should be in all capital letters, bold, 14-point font size, and in Times New Roman font type, leaving 5 cm from the top of the page and centered between the margins.
Özet (TR) and Abstract (ENG)
Article 28 – (1) "Özet/Abstract" are the first pages that give an idea about the work. For this reason, the related pages should be given as much care as the other parts of the work. In the abstract, the purpose, scope, equipment, and method as well as findings and conclusions of the term project/thesis work should be written concisely. When referring to the completed work, it should be written in the past tense. The abstract should be at most three hundred words. 
(2) The abstract in the written language of the term project / thesis should be given priority, followed by the abstract in Turkish or another language. The abstract in each language should be on two separate consecutive pages.
(3) In the Turkish abstract the heading "ÖZET" (Turkish for "abstract") is used. The heading is written in all capital letters, bold, 14-point font size, in Times New Roman font type, 5 cm from the top of the page, centered between the margins. Below the heading of the abstract, the heading of the term project/thesis work is written in all capital letters, bold, 14-point font size, and in Times New Roman font type. Below the heading, a single line spacing is left and the abstract is written without exceeding three hundred words and 1 page, with no paragraph indentation. The phrase "Anahtar Sözcükler" (Turkish for "keywords") is written under the abstract text followed by at least three, at most 5 keywords, starting from the same line, and justified on both sides of the page. These words are academic terms that reflect and represent the essence of the work. The English abstract is prepared the same way as the Turkish abstract, for the English abstract heading, the word "Abstract" is used. Instead of "Anahtar Sözcükler" the phrase "Keywords" is written, followed by at least three, at most five keywords, starting from the same line, justified, and in the same order in Turkish writing. While writing the keywords, they should be listed in alphabetical order, the first letters of the words should be written in lowercase except for the first keyword. Abbreviations should not be included unless necessary. The related page layouts are shown on Appendix-4 and Appendix-5.

Table of Contents
Article 29 – (1) On the table of Contents page, all the headings all the titles of the term project / thesis work are shown in the order they appear in the work, including the bibliography, appendices, and the resume.
(2) "THE TABLE OF CONTENTS" heading should be written all capital letters, normal, bold, 14-point font type, and in Times New Roman font type, leaving 5 cm from the top of the page and centered between the margins. After the "Table of Contents" heading, a 1.5-line space is left. The “Table of Contents” index should be single-spaced. 
(3) On the index, all first-level headings should be all capital letters and bold, second-level headings should be all capital letters and bold. For third-level and fourth level headings, the first letter of each word should be capital, normal, in Times New Roman font type, and in 12-point font size. The related page layout is shown in Appendix-6.
(4) Except for first-level headings, all main headings and subheadings should start from the left margin. All the headings on the “Table of Contents” page should show corresponding page numbers. Page numbers should be justified to the right of the page. The space between the titles and the page numbers should be filled with dots. 
(5) In the MS Office Word program there is a tool that automatically creates the "Table of Contents" page. The structural format can be arranged using this tool. 
Visuals: Tables, Figures, Graphics, and Others
Article 30 – (1) The visuals included on the term project/thesis work are tables, graphics, figures, diagrams, photographs, maps, and the like. The structure that contains a narrative in a certain format by arranging the text and / or data in its named columns and rows according to their relevance to each other is defined as a "table" and is included under the title of "LIST OF TABLES" in the term project / thesis work. All kinds of diagrams, graphics, drawings, maps, and the like, except tables, are called "Figure", only photographs are called "Picture". All visual consisting of diagrams, graphics, drawings, maps, and the like, including photographs called pictures, are included in the term project / thesis work under the title of "LIST OF FIGURES". Therefore, all visual in the term project/thesis work are included under two headings as "LIST OF TABLES" and "LIST OF FIGURES".
(2) The headings of "LIST OF TABLES" and "LIST OF FIGURES" are written in all capital letters, bold, 14-point font size, in Times New Roman font type, 5 cm from the top of the page, and centered between the margins. One line space is left after the heading. In all visuals in the list of tables and figures, the first letter of each word is written in capital letters and in normal Times New Roman font, twelve points, and left justified, starting from the first visual in the work and listed in order together with the table/figure numbers. All the visuals included in the list of tables and figures must show the corresponding page numbers. The page numbers should be justified to the right of the page. The space between visuals and page numbers should be filled with dots. The related page example is shown on Appendix-7 and Appendix-8. 

(3) The headings of the tables, figures and pictures should be short and concise, and reflect the content of the visual. The numbers and headings of the tables should be written one line above the upper edge of the table and centered at the upper left corner, and the numbers and headings of the figures and pictures should be written in bold, one line below the lower edge of the figure or picture and centered at the lower left corner. After the “Table,” “Figure”, “Picture” and its number are written, the “:” sign should be placed and the heading of the related visual should be written (E.g.: “Table I.3: Household Labor Force Status”). All the headings of the visuals should be written the first letter of the word should be written in capital letters, normal, in Times New Roman font type, 12-point font size. If necessary, the heading may be written in a smaller font size and single-spaced, provided that it is legible when necessary. For tables, figures, and pictures that take up more space than one page, the table, figure or picture number and heading should be placed on each page, and the phrase (continued) should be placed in parentheses. The choice to use borders in tables, figures and pictures belongs to the student and the academic advisor.

(4) Explanations of tables, figures, and pictures, if any, should be placed at the line the below the relevant image, and their references should be placed at the line below the relevant image (just below the heading for figures and pictures), with single line spacing. After writing "Reference" in bold, the reference of the related visual should be given. The reference should be written in the projection of the relevant image, justified, compatible with the font used in the text, with 10 font size and single line spacing. The author should center the content of each image according to the main text and leave a single line spacing with the heading, and if necessary, choose an easy-to-read font for the content of the visual. The parts that need to be explained in the table, figure and picture should be marked with stars, symbols, or Arabic numerals on the relevant visual and given as footnotes under the last line of the relevant visual, above the source information, if any. 
(5) Tables, figures, and pictures prepared directly from other sources or prepared by conceptually using other authors, the reference must be indicated, and the concepts and materials used should be translated into Turkish, if necessary, according to the language of the project / thesis.

(6) In pictures in which a person is included, the identity of them should not be disclosed. In such pictures, all pictures that include a person should be used with the person's written consent and once their faces are suitably blurred. Pictures should be placed in the thesis test by scanning. 
(7) Tables, figures, and pictures should be numbered consecutively with Arabic numerals, starting from “1” in each main section as two separate groups (tables within themselves / figures and pictures together in themselves). The first number being the relevant section number (written with Roman numerals) and the second number being the number of the related visual group. E.g., The fifth table of the II. Chapter should be numbered as "II.5". (E.g.: "Table I.3 Household Labor force Status [third table of the first chapter])
Table I.3: Household Labor Force Status
	
	TURKEY
	CITY
	COUNTRYSIDE

	
	2007
	2008
	2007
	2008
	2007
	2008

	
	
	
	
	
	
	

	Non-institutional civilian population (000)
	69 246
	70 005
	43 892
	44 805
	25 353
	25 199

	Population aged 15 and over (000)
	49 575
	50 339
	31 856
	32 628
	17 719
	17 711

	Labor force (000)
	22 879
	24 009
	14 157
	15 000
	8 722
	9 009

	Employment (000)
	20 443
	20 736
	12 431
	12 694
	8 012
	8 042

	Unemployed (000)
	2 436
	3 274
	1 726
	2 306
	710
	967

	Labor force participation rate (%)
	46,2
	47,7
	44,4
	46,0
	49,2
	50,9

	Employment rate (%)
	41,2
	41,2
	39,0
	38,9
	45,2
	45,4

	Unemployment rate (%)
	10,6
	13,6
	12,2
	15,4
	8,1
	10,7

	Non-agricultural unemployment rate (%)
	13,0
	17,3
	12,4
	16,0
	15,2
	21,5

	Unemployment rate in youth population (1) (%)
	20,6
	25,7
	21,3
	27,1
	19,3
	23,3

	Individuals not included in the labor force (000)
	26 696
	26 330
	17 699
	17 628
	8 997
	8 702


(1) Population in the 15-24 age group
Reference: Turkish Statistical Institute Newsletter (10 December 2009), Household Labor Force Status  December 2008, http://www.tuik.gov.tr/PreHaberBultenleri.do?id=4014.


[image: image2]
Figure II.3: Strategic Work Planning
*(From top to bottom) Growth rate: Low, Medium, High. (From left to right) Market share: High, Medium, Low

Reference: Karakaş, Ş. (March 2003). Strategic Planning. Access: 5 September 2004, http://www.bilgiyonetimi.org/cm/images/ego1.gif.
(8) All visuals should be placed as close as possible to the first referenced place in the text, without disturbing the page layout, and immediately after the reference (on the page where they are first mentioned in the text or on the following page). The visuals should not extend beyond the text block frame. Visuals that are narrower than the text block should be centered on the text block. On a page, more than one visual (tables, figures, etc.) can take place. If a visual is placed in the relevant text and the length of the visual is less than one page, the visual should be separated from the text by leaving one line space at the top and bottom of the visual. The author should take care not to divide a visual (table, figure, etc.) into two pages. However, for visuals that require more than one page, to indicate that the visual on the first page is a continuation, the following pages should be written with the same heading (E.g.: "Table: III.4 (continued)"). 

(9) If multiple consecutive visuals (tables, figures, maps, diagrams, graphics, photographs, drawings, etc.) are used related to a subject, the author can include these visuals in the "APPENDIX" section in order not to disrupt the text flow and page layout. For the visuals collected in the "Appendices" section, the reader should be informed to look at the "Appendix" section with an appropriate emphasis in parentheses ("See APPENDIX-1 Table II.4" etc.) at the relevant places in the text. Visuals in the "Appendix" section, especially large-sized visuals, should be prepared in a way that facilitates binding and storage. 
(10) A visual can be placed on its side by turning it 90 degrees counterclockwise from its normal position to fit it on the page. In this case, the number, heading and the reference of the relevant visual, if any, should be in the same direction as the visual. Only the visual placed on its side should be on the related page. Page margins and page numbers should match the text. 
(11) The author must pay attention to the fit of the visuals on the page, their readability, and the compatibility of the appearance. The originality of the visual is essential. However, the visual can be reduced to fit one page by following the rules specified in the guide and by showing the necessary academic care. If a visual cannot be reduced to fit a page, then one of the two options should be preferred. First method; the visuals are put in an envelope / file type pocket, which is pasted on the inside of the back cover of the thesis. In this case, the relevant visual gets a number and heading in accordance with the rules specified in the guide and is indicated with the page number mentioned in the text in the tables / figures list. The visual itself can be arranged as an appendix. In this case the visual should be indicated under the "Appendices" heading in the "Table of Contents" list. Second method: the visual is added to the relevant place in the text as a folding page. The visual added as a folding page should be folded without being damaged during the binding process.
(12) Table, graphic, drawing, diagram, and other similar visuals are created by the author using appropriate computer programs. These visuals cannot be used in a picture format. The guidance of the academic advisor is essential regarding this subject.  

(13) In case the image is a photograph, the original image or a high-resolution quality copy of the original image should be preferred. The black and white copy of the photograph is not accepted. If a DVD or similar material is presented with the term project / thesis, the number and title of the relevant material should be given, reference should be made to the material on the relevant page in the text, and this material should be given together with the project / thesis, if possible, in a pocket with the envelope / file type affixed to the inside of the back cover of the thesis.
Abbreviations and Symbol
Article 31 – (1) The abbreviation and symbol indexes should be on a separate page. Each index heading should be written in all capital letters, bold, 14-point font size, in Times New Roman font type, 5 cm from the top of the page, and centered between the margins, as it is on the "ABBREVIATIONS" example. Under the heading of each index, the content should be written on the left side and after the title with 1 line spacing and should continue with one line spacing.

(2) Organization names, some concepts, symbols, and abbreviations made due to writing techniques in the term project / thesis are written in alphabetical order, in Times New Roman font, 12-point font type, and their full names / expansions are written in Times New Roman font, 12-point font size, written normally on this page. 
(3) In the abbreviations used in the text, the full name / expansion of an abbreviation is written first and then the abbreviation is given in parentheses. The related page example is shown in Appendix-9.

Introduction, Main Text, Sections, and Conclusion
Article 32 – (1) In the term project/thesis work an introduction, sections containing the main texts and the conclusion must be written.
(2) In the "Introduction" chapter, there should be sufficient information for the reader to understand and evaluate the subject, the reason for choosing the work in terms of the subject, its purpose, importance, scope, problem, limitations, suppositions, hypotheses and method, depending on its nature (theoretical / experimental, etc.) should be written in a succinct manner, and the path followed throughout the work should be explained. In the "Introduction" chapter, sub-headings such as "Problem", "Purpose of Research", "Importance of Research", "Scope of Research", "Definitions" can be opened if the work requires. Visual contents such as tables, figures, etc. are not included in the introduction chapter. Footnotes are not given in the "Introduction" chapter.

(3) If the related research and definitions exceed 20 pages and/or if the detailed information given in the introduction disrupts the flow towards revealing and proving the problem, a second section "Theoretical Framework and Related Studies" can be added after the Introduction chapter. The theoretical framework and related field studies should be given in a way that reflects the problem’s status. Unnecessary theoretical framework information and studies should not be included.
Problem/ Purpose: When writing the problem or purpose, it may be useful to convey information from the studies on the subject. In quantitative research, the variables of the subject should be specified. In both quantitative research and qualitative research, the problem statement should clearly include the thesis topic. 
Sub-problem(s)/ Sub-objective(s)/ Hypothesis(es): According to the type of research, sub-problems, sub-objective, or hypotheses can be written. The point of view, the problem or objectives that will be addressed and its stages should be specified.
Importance: The importance of the research should be stated clearly. It should be emphasized how the research will contribute to the field, the necessity of the research, its originality and actuality. 
Supposition(s): Supposition are judgments that are accepted as true and do not have to be written in every research. Consideration should be given to the number of suppositions in the research in terms of reliability. The accuracy of hypotheses must be assessed. 
Limitations: The limitations of the research must be stated. As an example of these limitations, financial limitations, time limitations, data analysis method, etc. can be given. 
Definitions: Only concepts that have more than one meaning or are open to interpretation should be defined, instead of defining all concepts in the research. 

(4) If the master's or doctorate thesis consists of a single article due to its nature, sections such as "INTRODUCTION", "DISSCUSION" and "CONCLUSION" can be considered as different chapters. If the master's or doctorate thesis consists of more than one work or article, each work / article can be considered as a separate section with its own subheadings such as “INTRODUCTION”, “METHODS”, “APPLICATION”, “DISCUSSION” and “CONCLUSIONS”.
(5) In the main text of the term project / thesis, the theories, models, and approaches that form the basis of the subject of the work must be discussed. The aim is to determine the theoretical framework of the work. All concepts discussed throughout the work are defined in relation to the work and reinforced by citing other studies of literature. In addition, works in the types of theoretical discussion, analysis, theoretical model development, explanation, etc. there may be section/s, headings, and sub-headings where the author's original approaches and comments are included within the framework of the theoretical approaches and concepts explained in the previous chapters. 

(6) As some art departments/ science departments (such as Radio, Cinema and TV, English Language and Literature, Interior Architecture and Environmental Design, Architecture Department / Departments) have different qualifications, in situations where the need to prepare a term project/thesis in different design arises, they are carried out under the direction of the academic advisor in accordance with the expectations of the relevant major.
 (7) In the "Conclusion" chapter, the results of the work should be evaluated. The subject should be explained briefly again, if any, the research method used should be summarized, the strengths and weaknesses of the work should be emphasized, a summary of the author's comments/evaluations and the main results of the work should be explained, and suggestions should be discussed. If any, the results reached in the research, that is, judgments based on evidence, should be given clearly and clearly in the conclusion part. Results must be based on findings and discussions. Suggestions developed based on the results of the research can be given in two ways. In the suggestions based on the research results, it should be stated how, how and by whom the research problem will be solved. These suggestions must be based on results. In suggestions for future research, the researcher can criticize the shortcomings of the research. The aim is to indicate that the deficiencies in this term project / thesis will be eliminated with new studies to be done in the future. The "Conclusion" chapter must come after the main text chapter. “Conclusion” chapter should not have a sub-heading, a new reference should not be made that is not used in the text, and footnotes should not be used.
Displaying Footnotes
Article 33 – (1) When quoting references used in the term project / thesis work, footnotes are shown (in parentheses) in the text. This method should be applied unchanged for the entire work. 
(2) When showing references in text:
· In studies with a single author, the surname of the author, the year of publication and the relevant page(s) are indicated in parentheses. 
· Example: for references to a single page (Erdem, 2012: 9)
· Example: for referencing a specific range (Erdem, 2012: 28-37)
· Example: for referring to non-consecutive pages (Erdem, 2012: 35, 41) 
· However, if the name of the author(s) is used in a sentence in the relevant place to be referenced in the text, it is sufficient to indicate only the publication year and page number in parentheses.
· Example: "In Erdem's (2013: 6) research on employee satisfaction in enterprises ...”
· Example: “Erdem (2000: 73) explains measuring, as observing a feature...”
· Example: "according to Wegener and Petty (1994: 36) …”
· For studies with two authors, reference is made without breaking the order of the authors in the original text. 
· Example: (Erdem and Bilgin, 1998: 87)
· Example: “...situations, it may be more appropriate to use an analytical rubric (Linn and Gronlund, 2000: 67).”
· Example: "According to Linn and Gronlund (2000: 65) ... it may be more appropriate to use analytical rubrics in situations.”
· In works with three or more authors, the surname of the first author is given where the reference is given first in the text with the expression "et al." followed by the date and the page number. Reference to the surnames of the other authors is not made.
· Example: (Taşdelen et al., 2010: 83).
· Example: " As Harris and et al. (2001: 41) have expressed…" 
· If the same author has more than one publication published in the same year, after the author's name, an alphabetic character is added to the end of the year of publication, starting with the letter "a". The same distinction should be applied in the bibliography.
· Example (Erdem, 2003a: 43) (Erdem, 2003b: 56)
· Example: "According to Berndt's study (1981a: 55) …"
· In cases where the author's name is not known or specified, the first word or the first two words in the text are used in parentheses and quotation marks.
· Example: "Politicians and bureaucrats stated that the results were unacceptable and scandalous ("Die Pisa-Analyse", 2001).”
· If the interview is cited as a reference, the surname of the person and the title of the interview in quotation marks are written in parentheses.
Example: (Keskinoğlu, “İstanbul’da Hava Kirliliği Sorununu Çözeceğiz”)
· If the author is an organization or an institution (charity, government institutions, work groups, etc.) they are considered as the names of the author. They are usually written in all the places they are mentioned in the text. Some names are written as the way they are the first time they are mentioned and then given as abbreviations.
· Example:
Writing for the first time: (Milli Eğitim Bakanlığı [MEB], 1991: 72)

In later writings: (MEB, 1991: 99).
Writing for the first time: (Mothers Against Drunk Driving [MADD], 2000: 89)

In later writings: (MADD, 2000: 74)

If it takes place only once in the text: “According to the American Psychology Association (200: 89) ...”
· If there are two or more authors with the same surname in the bibliography section, reference should be made by giving the first letter of their first name in the text and these sources should be arranged in alphabetical order. Authors with the same surname are referred to in this way even if the publication years may be different.

· Example: "According to the studies by N.Güler (2008: 69) and S. Güler (2010: 42)…"
· Example: (N. Güler, 2008: 69; S. Güler, 2010: 42)

· When the quotation shown in the text belongs to more than one work:
a) If more than one work belongs to the same author, these works are written in order according to the year of publication. Only the surname of the author is given in a single parenthesis, then the publication years of the publications are separated by commas and sorted from the oldest to the most recent.
· Example: (Linacre, 1989: 69, 1994: 36, 2007 in printing)
· Example: (Köklü and Büyüköztürk, 1991: 72, 1993: 30)

b) If more than one work is by different authors, these works are listed in alphabetical order with the surnames of the authors in the same parentheses and separated by a semicolon between the two works.

· Example: (Appleton, 1984: 62; Brennan and Lockwood, 1980: 67; Chang, 1996: 32; Irwin, 2007: 68; Jaeger, 1988: 51).

· Example: (Akar, 2010: 43; Çalışkan, 2008: 31; Dinçer and Kolaşin, 2009: 91; Engin-Demir, 2009: 65; Tunç, 2007: 87)

· If a printed or online document has the name of the author, but does not have a publication date, it is shown in parentheses (n.d.) after the surname of the author, meaning that there is no date.

· Example: "As stated by the Interuniversity Board (n.d.) …””

· In a work accessed over the Internet, the name of the author, institution, group name, title or date may not be specified. In this case, the source information should be entered in the "References" section of the word file, by selecting "Style" as APA from the "Citations & Bibliography" section, and then selecting "Resource Type" correctly in the "Insert Citation" section. Once the source has been added here, any reference to the same source can be used by selecting it from here. 

· If the secondary source (if the cited source refers to another source) is included in the research, the original source is referred to in the text and the secondary source is indicated by writing "as cited in" in parentheses. Only secondary sources are written in the bibliography, the original source is not written. 
· Interviews, letters, and messages that take place through personal communication should include the initials of the person with whom the personal communication is made, the surname and the date of the interview. Information and data received through personal communication are not included in the bibliography.

· Example: (N. AlSayyad, personal communication, 25 March 2012)

· Example: “N. AlSayyad globalization and neoliberalism …” (personal communication, 25 March 2012).
Bibliography Layout
Article 34 – (1) The chapter in which all the sources used in the work are given in a certain system is called "BIBLIOGRAPHY". Due to academic ethics, the bibliographic information mentioned in the footnotes related to all the sources (books, periodicals, internet-based sources, etc.) cited in the text is reflected exactly in the bibliography. Sources that are not cited in the text are not included in the bibliography. Titles of persons are not used in the bibliography and in the text.
(2) Bibliography does not include chapter numbers. As the heading, "BIBLIOGRAPHY" is written in all capital letters, bold, in Times New Roman font type, 14-point font size, centered, and by leaving 5 cm from the top of the page. 
(3) The bibliography list should be written 2 single lines below the "BIBLIOGRAPHY" heading and justified to the left. Each source entry is written in Times New Roman font type, 12-point font size, justified, with a single line spacing, and 1.5 line spacing is used between each entry throughout the bibliography list.

(4) While arranging the bibliography, all cited sources can be listed in a single section, and it is also possible to make divisions such as books, articles, documents, electronic resources, newspapers, theses. If the bibliography is divided, then each division starts rom a new page. The academic advisor guides in this regard. However, with or without division, all references cited in the bibliography are listed alphabetically from A to Z according to the surname of the author. 
(5) In the writing of the term project, the bibliography content is listed in a single section without division, and all references are listed alphabetically from A to Z according to the surname of the author.

(6) Page numbers are not specified for the books in the bibliography. For articles, it is specified between which pages where the article is published in the publication. 
(7) If there are multiple works by the same author in the bibliography section, the works are sorted according to the publication year from oldest to newest. If there are references to more than one work of the same author for the same year, it is necessary to distinguish these works by writing “a,” “b”, etc. statements after the publication year information. 
(8) While giving bibliographic information about electronic resources in the bibliography, the title of the website, the URL of the website, the owner of the website (person, organization, etc.), the date the information was placed on the website, and the date the information was accessed from the website must be specified.

(9) It should be noted that footnote writing, and bibliography are different. 

(10) When writing the bibliography:

General Display for Periodicals

Author's surname, first letter(s) of their name. (Date). Name of Article. Name of Journal. Volume number (number), page number.
Only the name of the journal is italicized, the others are written normally. For journals published more than once a year, the number of the journal is given in parentheses without leaving any spaces next to the volume number.

· Articles Published in a Journal with a Single Author
Clauser, B. E. (2000). Recurrent Issues and Recent Advances in Scoring Performance Assessment. Applied Psychological Measurement, 24, 310-324.

Cohen, J. (1960). A Coefficient of Agreement for Nominal Scales. Educational and Psychological Measurement, 20, 37-46.
Harlow, H. F. (1983). Fundamentals for Preparing Psychology Journal Articles. Journal of Comparative and Physiological Psychology, 55, 893-896.
Scruton, R. (1996). The Eclipse of Listening. The New Criterion, 15(3), 5-13.
· Articles Published in a Journal with Two Authors
Wegener, D. T. and Petty, R. E. (1994). Mood Management Across Affective States: The Hedonic Contingency Hypothesis. Journal of Personality and Social Psychology, 66, 1034-1048. 

· Articles Published in a Journal with Three, Four, Five, or Six Authors
Klein, S. P., Stecher, B. M., Shavelson, R. J., McCaffrey, D., Ormseth, T. and Bell, R. M. (1998). Analytic versus Holistic Scoring of Science Performance Tasks. Applied Measurement in Education, 11, 121-137.

Kahraman, R. C., Borman, C., Hanımgil, M., Özler, H., Perçin, D. and Sergen, L. (1993). Kroner Kalp Rahatsızlığının Belirlenmesinde Rol Oynayan Faktörler. Sağlık Psikolojisi, 12(2), 301-307.
· Articles Published in a Journal with Seven and More Authors

In articles with seven or more authors, the last author's name is written after the sixth author's name, followed by a comma and an ellipsis. No more than seven authors should be included.
Miller, F. H., Choi, M. J., Angeli, L. L., Harland, A. A., Stamos, J. A., Thomas, S. T., . . . Rubin, L. H. (2009). Web Site Usability for the Blind and Low-Vision User. Technical Communication, 57, 323-335.

· If the author is the sole author on one work and the co-author on another work, the work they are the sole author of should be listed first.
Berndt, T. J. (1999). Friends' Influence on Students' Adjustment to School. Educational Psychologist, 34, 15-28.

Berndt, T. J. and Keefe, K. (1995). Friends' Influence on Adolescents' Adjustment to School. Child Development, 66, 1312-1329.

· If an author has works published with different authors, the order is made depending on the next name, in alphabetical order.

Wegener, D. T., Kerr, N. L., Fleming, M. A. and Petty, R. E. (2000). Flexible Corrections of Juror Judgments: Implications for Jury Instructions. Psychology, Public Policy, and Law, 6, 629-654.

Wegener, D. T., Petty, R. E. and Klein, D. J. (1994). Effects of Mood on High Elaboration Attitude Change: The Mediating Role of Likelihood Judgments. European Journal of Social Psychology, 24, 25-43.
· If an author has two or more works published in the same year, (a, b, c) letters are used respectively.

Berndt, T. J. (1981a). Age Changes and Changes over Time in Prosocial Intentions and Behavior Between Friends. Developmental Psychology, 17, 408-416.

Berndt, T. J. (1981b). Effects of Friendship on Prosocial Intentions and Behavior. Child Development, 52, 636-643.

· Articles Published in Electronic Journals
By applying the above principles, if the article in the journal has a Document Object Identifier (DOI) number, this number is written, and the access date and access address are not required. If there is no DOI number, then, the access date and access address are given.
a) If there is a DOI number:
Akgün, Ö. E. and Deryakulu, D. (2007). Düzeltici Metin ve Tahmin-Gözlem-Açıklama Stratejilerinin Öğrencilerin Bilişsel Çelişki Düzeyleri ve Kavramsal Değişimleri Üzerindeki Etkisi. Ankara Üniversitesi Eğitim Bilimleri Fakültesi Dergisi, 40(1), 17-40.  DOI: 10.1501/Egifak_0000000148
Brownlie,
D.
(2007).
Toward
Effective
Poster Presentations: An
Annotated Bibliography. European
Journal
of Marketing,
 41, 1245-1283. DOI:10.1108/03090560710821161
b) If there is no DOI number:
Akgün, Ö. E. and Deryakulu, D. (2007). Düzeltici Metin ve Tahmin-Gözlem-Açıklama Stratejilerinin Öğrencilerin Bilişsel Çelişki Düzeyleri ve Kavramsal Değişimleri Üzerindeki Etkisi. Ankara Üniversitesi Eğitim Bilimleri Fakültesi Dergisi, 40(1), Accessed 17-40. 22 March 2020. Retrieved from  http://dergiler.ankara.edu.tr/dergiler/40/152/1102.pdf.
Kenneth, I. A. (2000). A Buddhist Response to the Nature of Human Rights. Journal of Buddhist Ethics, 8. Accessed 15 January 2012. Retrieved from http://www.cac.psu.edu/jbe/twocont.html.
· Journal Article in Press
Atılgan, H. (in press). Genellenebilirlik Kuramı ve Puanlayıcılar Arası Güvenirlik İçin Örnek Bir Uygulama. Eğitim Bilimleri ve Uygulama, 4, 24-31.

· Letter to the Editor
Moller, G. (August 2002). Ripples versus Rumbles [Letter to the editor]. Scientific American, 287(2), 12.
· Book Review
Baumeister, R. F. (1993). Exposing the Self-knowledge Myth [Review of The Self-knower: A Hero Under Control by R. A. Wicklund and M. Eckert]. Contemporary Psychology, 38, 466-467.

· Online Newspaper Article
Parker-Pope, T. (6 May 2008). Psychiatry Handbook Linked to Drug Industry. The New York Times. Accessed 15 January 2012. Retrieved from http://well.blogs.nytimes.com.
· Printed Newspaper Article
Schultz, S. (28 December 2005). Calls Made to Strengthen State Energy Policies. The Country Today, ss. 1A, 2A.

· Daily Newspaper Article Without an Author
Articles without an author are included in the bibliography list according to the first letter of the article's name.
New Drug Appears to Sharply Cut Risk of Death from Heart Failure. (15 July 1993). The Washington Post, s. A12.

When citing references in the text, the article is given with a short title in parentheses.
(“New Drug,” 1993)

Sağlıklı Yağ Reçetesi. (4 April 1993). Hürriyet, s. 15.
Merriam-Webster's Collegiate Dictionary (10. bs.). (1993). Springfield, MA: Merriam-Webster.

· Abstract

If the title of the periodical does not contain the word "Abstract", [Abstract] is written in square brackets.
Woolf, N. J., Young, S. L., Fanselow, M. S. and Butcher, L. L. (1991). Alteration in Cortex by Pavlovian Conditioning. Society for Neuroscience Abstracts, 17, 480.

Rosenthal, R. (1995). State of New Jersey v. Margaret Kelly Michaels: An Overview [Abstract]. Psychology, Public Policy and Law. 1, 247-271. Retrieved from http://www.apa.org/journals/ab1.html.
· Annually Published Periodicals 

Fiske, S. T. (1993). Social Cognition and Social Perception. Annual Review of Psychology, 44, 155-194.

· Translated Article in a Journal
The name of the article is written in the language it is translated to. The name of the translator is given in parentheses after the name of the article.

Bruce, T. (1994). Çocukların Yaşamında Oyunun Rolü (Trans. A. F. Altınoğlu). Eğitim ve Bilim, 18(92), 64-69. (The original publishing date).
 When displaying quotations from translations in the text, the original date and translation date are given after the surname of the author, respectively.
“According to Bruce (1970/1994) ......”
· Articles from Popular Magazines or News Magazines
Henry, W. A. (9 April 1990). Making the Grade in Today's Schools. Time, 135, 28-31.
General Display of Books
Author's surname, first letter(s) of their name. (Date). Name of Book. (Place of Publication: Publisher.

· Book
Baykul, Y. (2000). Eğitimde ve Psikolojide Ölçme: Klasik Test Teorisi ve Uygulaması. Ankara: ÖSYM.
Cuban, L. (2001). Oversold and Underused: Computers in the Classrooms. Cambridge: Harvard University Press.
· Books Authored and Published by an Institution
Austrailian Bureau of Statistics. (1991). Estimated Resident Population by Age and Sex in Statistical Local Areas, New South Wales. June 1990 (No. 3209.1). Conberra, Australian Capital Territory: Author.
Devlet Planlama Teşkilatı. (2005). Ekonomik ve Sosyal Göstergeler (1950-2004). Ankara: Devlet Planlama Teşkilatı.
· If two or more works by the same author are used, references should be listed in chronological order.
Berndt, T. J. (1981).

Berndt, T. J. (1999).
· Translated Book
Freire, P. (1991). Ezilenlerin Pedagojisi. (Trans. D. Hattatoğlu and E. Özbek). İstanbul: Ayrıntı Yayınevi. (Date of publishing of the original work).
Laplace, P. S. (1951). A Philosophical Essay on Probabilities. (Trans. F. W. Truscott and F. L. Emory). New York, NY: Dover. (1814).

When translated books are shown in the text, the original date and the translation date are given after the surname of the author, respectively.
“Freire (1982/1991) is the ………in teaching of reading and writing.”
“Laplace (1814/1951) ……………”
· When Using Prints Other Than the First Edition
Helfer, M. E., Kempe, R. S. and Krugman, R. D. (1997). The Battered Child (Fifth Edition.). Chicago, IL: University of Chicago Press.
· Encyclopedia or Dictionary
Türk Dil Kurumu. (1969). Türkçe Sözlük (Extended Edition). Ankara: TDK.
· Encyclopedia Article
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APPENDIX-4: Turkish Abstract (Özet) and Keywords (Anahtar Kelimeler)
ÖZET
HAM PETROL FİYAT DEĞİŞİMLERİNİN MAKRO İKTİSADİ
DEĞİŞKENLERLE İLİŞKİSİ: BİR ZAMAN SERİSİ ANALİZİ
Bu çalışmada, ham petrol fiyatı ile Reel GSYİH, Reel Döviz Kuru, Fiyat İndeks gibi belli başlı makro iktisadi değişkenler arasındaki uzun dönemli ilişki ampirik olarak test edilmiştir. Petrol fiyat şokunun iktisadi faaliyetler (mali, üretim ve finansal) üzerindeki etkisini araştırmak için petrol ihracatçısı ve ithalatçısı OECD üyesi ülkeler (Japonya, Kanada, Meksika, Türkiye) ile petrol ihracatçısı Ortadoğu ülkelerinin (İran, Kuveyt, B.A.E) 1970- 2008 dönemindeki yıllık verileri kullanılarak, yapısal VAR modeli uygulanmıştır. Buna göre petrol fiyat şokunun gelişmekte olan ülkeler ve petrol ihracatçıları üzerinde etkisi varken, gelişmiş ülke ekonomileri üzerindeki etkisi göreli olarak azdır. Çalışmanın sonuçları, petrol fiyat şoklarının Arabistan, Kuveyt, Türkiye ve Meksika gibi ülkelerin mali ve finansal yapılarının; İran’ın mali ve üretim yapısının; Birleşik Arap Emirlikleri’nin üretim yapısının ve Japonya’nın da mali yapısının etkilendiğini gösterirken; Kanada ekonomisi üzerinde etkisi olmadığına işaret etmektedir.

Anahtar Kelimeler: Ham petrol fiyatı, makro iktisadi değişkenler, Ortadoğu ekonomileri, yapısal VAR modeli
APPENDIX-5: English Abstract and Keywords
ABSTRACT
THE RELATIONSHIP BETWEEN CRUDE OIL PRICE CHANGES AND MACROECONOMIC VARIABLES: A TIME SERIES ANALYSIS
This work has analyzed the empirical long-term relationships between crude oil prices and several key macroeconomic variables, such as Real GDP, Real Exchange Rate and Price Index. By using yearly data for the period from 1970 to 2008, the structural VAR model was applied to examine the impacts of an oil price shock on economic activities (fiscal, output and financial) of both the OECD countries (Japan, Canada, Mexico, Turkey), which are either oil importer or oil exporter, and the oil exporter countries from the Middle East (Saudi Arabia, Iran, Kuwait and the United Arab Emirates). This work has showed that the effects of oil price shocks had occurred on the fiscal and financial structures of Saudi Arabia, Kuwait, Turkey and Mexico; on the fiscal and output structures in Iran; on the output structure in the United Arab Emirates and on the fiscal structure in Japan. Yet, oil price shocks had no significant effect on the Canadian economy. The results of the work illustrate that changing oil prices affect the economies of both the developing countries and the oil exporter countries, while no comparable effect on the economy of a developed country like Canada.
Keywords: Crude oil price, macroeconomic variables, Middle East economics, structural VAR model
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